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Academic Handbook

The George Fox Academic Handbook is meant to be a tool for successful experiences at George Fox
University.
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Advising
Faculty Advising

All students at the university are assigned a faculty advisor who will assist with course selection, vocat
council and direction, and mentoring. Faculty advisors are assigned based on the student's program o
and interests. Some programstallii@nts to select their faculty advisor if there are multiple faculty who
perform this role within the academic department. For more information contact the registrar's office.

Academic Advising

In addition to faculty advising, students are encouraged to use the resources piy@ideslittirough

as the Academic Requirements degree audit, course plans for their program, and other scheduling
assistance. Enrollment Counselors in the registrar's office are also available to assist with the process
helpstudents make appropriate progress through their program at the university.

Academic Course Load

Each student’s load will be determined in consultation with the student’s advisor. For traditional
undergraduate students, sixteen hours per semestalr usiaersity load. Students who carry fewer

hours may find it necessary to extend the number of semesters required to earn their degree. Ordinari
firstsemester freshman will register for no more than 16 hours. Provisional students will be limited to 1
or 15 hours. No student may enroll for more than 20 hours, except by special permission of the studer
faculty advisor and the registrar.

Degree
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Course equivalencies and credit hours awarded for International Baccalauraeenzonisesdrk
by the registrar’s office.

Advanced Standing

Some courses for which students have completed prior preparation but for which there are not standal
exams are still eligible for credit. In many cases, academic departments offer such exams. The univer:
requires that the basis for the credit be specified (i.e., by exam, proficiencg)nétecstire att
assessment, as well as the credit hours awarded by successful completion of the exam. Forms for ad\
standing are available in the registrar’s office and require approval of an instructor of the course, the
department chair or progranstdireand the registrar. An administrative fee is required for credit to be
posted to students’ academic record. Advanced standing coursework is awarded a passing grade and
the student’s program requirements as credit is awarded for the equivalent course at the institution.

George Fox Evangelical Seminary allows students to pursue advanced standing for prior college
coursework. Specific assessment by examination is required and may not be based solely on complet
college coursework.

Waiver of Required Courses
Some programs at the university do not allow advanced standing credit but do allow students to
demonstrate proficiency for coursework and waive the program requirement with an alternative course
student can waive a required coursegiwior she:
1. has academic credit for a similar course (in exceptional cases-stuttyeditrses or
extensive experience may qualify), and
2. provides the registrar’s office with the proper form signed by an instructor of the course, the
departmemhair or program director, and the registrar.

Each program has the ability to allow or disallow waived courses. Students should contact their faculty
advisor or department chair/program director for more information.

Transfer of Credits

Course credits earned at other regionally accredited institutions with a minimum grade as specified for
student’s program are accepted at full value to the extent that the courses are comparable to George |
University’s stated requirements. An official transcript from the institution attended showing satisfactor
course completion is required. Students attempting to transfer credit from unaccredited institutions will
subject to stricter requirements (such as evaluation of the prior institution’s cactttylum and f
credentials) and may require the submission of catalog and course syllabi for transfer credit to be
considered. Transfer hours are not accepted for courses that do not meet program requirements.

Evaluations of academic credit completed apmaiemstiiutions are evaluated accombhgies
related to that credit.

Undergraduate credit must carry a grade ofjadsette€ Graduate credit must carry a grade of pass
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Credit Assessment
Transfer credit will be evaluatedsigded a George Fox University course number based on the closest
match between the originating course and the George Fox University course descriptions.

Courses that are not equivalent to a specific course at George Fox University will biasstgned to the
matching four letter department code and assigned a 285 (lower division) or 485 (upper division) numt
or corresponding number for graduate coursework. HHPA courses will be assigned a 185 (lower divisi
or 385 (upper division) number.

When thelosest match for an originating lower division course is a George Fox University upper divisic
course, the number 285 will be assigned and the student may receive a waiver for the upper division c
if required. When the closest match for anragigpr division course is a George Fox University

lower division course, the student may elect to have a 485 number assigned (to count towards the upg
division course requirement) and receive a waiver for the lower division course.

Community College Transfer Limits

A maximum of 64 semester hours may be transferred from community colleges. Each course from
community college programs, except for courses completed in either the Oregon Transfer Associate o
(OTAA), or the Washington Transfer Assddats degree (WTAA), is evaluated by the registrar’s
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Student Passwords
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Entering the residence hall where they live

Scanning for attendance at Spiritual Formation activities (e.g., chapel)
Entrance to the Wheeler Sports Center

Admission to athletics events

Entry to residence halls, Prayd.Imd4c-r >>BD1

X X X X X

Georgé&ox University 2012Academic Handbook
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On-campus recruiting occurs at the request of employers to offerainédomiatierviews
for position openings.

x The Optimal Resumeystem allows students to build their job search skills and have the work
reviewed: resume, cover letter, interviews, eportfolio, skills assessment and website.

Participating in Special Career Eants

x Get Smart Job Search Workshamuips students with the skills to take command of their job
search and hear directly from an employer

x The Professional Etiquette Dinneprovides additional opportunity for students to network
with George Fox Alumni wikgening etiquette from a professional trainer that will help with
making positive first impressions.

x The Fall Internship Fairis an excellent opportunity for students to make networking contacts
with employers while learning about internship pogathilitia variety of industries.

x Graduate School Admissions Pregives opportunity for students to prepare for and explore a
variety of graduate schools in addition to hearing experts on pertinent admission topics.

x The First Avenue Career and Graduate School Ratludes recruitment interviews and
career information for graduates and undergraduaiessfentafevel positions, summer
jobs, internships, and graduate school recruitment.

x Professional Preview Dagllows students to meet with a jpvadse their area of
occupational interest for half a day.

x Pizza Chats and other workshopare scheduled to include current topics of interest for
careeminded students.

Disability Services

The Office of Student Life coordinates services for studisatslitres. This office also promotes

campus awareness of issues and needs related to disabilities. Disability Services works with a student
arrange appropriate academic adjustments, modifications, or services given the context of a particular
or area of campus. Services have included note takers, exam accommodations, arrangements for prio
seating, or adaptive technology.
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X Setup time needed

Studenteserving rooms must also provide the name of an advisor who is a staff or faculty person at
George Fox University. Rooms are set up as needed for regular university business. Rooms are to be
and left as found.

Institutional Technology Service Desk

The IT Service Desk is located on the third floor of the Stevens Center. Services provided include:
X ID card creation or replacement
x Password resets
X Repair of CAC computers
X Answers to technology questions
X access to the CAl lab for printing in color antladtkte

There are a number of ways to contact the Service Desk:
X You can drop by

phone (x2569 on campus55@32569 off campus)

X email (servicedesk@georgefox.edu)

X Visit the website at it.georgefox.edu

x

Hours of operation for the Service Desk éatuldB&l
X Monday through Thursday ~ 8:00 a.m. to 11:00 p.m.
x Friday ~ 8:00 a.m. to 5:00 p.m.
X Sunday ~ 2:00 p.m. to 11:00 p.m.

Instructional Media

The IT Department provides a variety of audiovisual equipment that may be checked out for use durin
class presentations or research. Some of the equipment available includes LCD projectors, video cam
digital cameras, overhead projectors, and cassette
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books online from many universities through “Summit Borrowing.” Anything that is on reserve, whethel
print or nonprint, can be obtained at the circulation desk on the main floor. Please check the library’s h
pageliprary.georgefox.gdar additional information.

The MLRC'’s regular hours during the school year are:
Mon. to Thu. 7:45 a-iil p.m.
Fri. 7:45 a.nb p.m.
Sat. 9 a.n6-p.m.
Sun. 20 p.m.

Mail Services

Mail Services has three locations on campus:
University Mail Celotaated in the North Street Annex, has faculty and staff mailboxes (#6000 series).

SUB Post Qffamated in the Student Union Building, has student mailboxeie #5000 ser

Beebe Post Office
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Outgoing package and letter services:

x U.S. Postal Serpigerity, first classiedia mail (book rate), parcel post, international,
United Parcel Post-(ix&)ay air, secoddy air, threggay select, ground,;
Airbornenextday air

Fax service: There is a charge for incoming and outgoindg&ha&3¢H03-

Window hours: Monday to Friday, 8:30430.p.m. Letters and packages received by 2 p.m. will
be sent out and postmarked the same day.

X X X X

Student addresses:
Student address for a box in the #4000 series:
Name of Student
George Fox University
418 N. Meridian St. #
Newberg, OR 9712895

Student address for a box in the #5000 series:
Name of Student
George Fox University
420 N. Meridian St. #
Newberg, OR 9712899

The main university address, 414 N. Meridian St., should not be used for studeail mdlihas the
delayed due to additional sorting and transporting. For questions please call ext. 2555.

Plant Services Work Requests

All work requests must be turned in to Plant Services by the building monitors, alternates, area
coordinators, or assistagd coordinators. Plant Services will not accept work requests directly from
students.

Emergency requests will be responded to as soon as possible. Emergencies include fire, flood, and né
disasters. Priority requests will always be done ahead of a low priority request; i.e. a dripping faucet m
be put aside if there is a broken water pipe somewhere. If a request has been turned in at Plant Servic

the end of the day, unless it is an emergency, it will be considered the followaydagassi. first

Project requests are any requests for work that do not specifically deal with the maintenance or repair
existing condition within a building or on grounds; in some way the request is for something new. It alw
has the option of bengsourced. It requires its own funding source (budget line) and will be scheduled

in deference to critical maintenance needs. Plant Services office h&upsnar®i8rday through
Friday.
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Students atfteir families may choose one of two payment options: the Semester Payment Plan, in whic
payment is due in full by Aug. 15 (Fall) and December 15 (Spring); or the Monthly Payment Plan, in wi
payments may be made over nine to 12 months based on the shitistetfataity date of the plan.

For the Monthly Payment Plan, students pay a $55 enrollment fee and the balance included in the pay
plan (deferred balance) will be free of finance charges as long as the student/ family are current on the
payments.

Account Refunds

Students who drop courses need to be aware of the refund (removal of institutional charges and returr
federal funds) policy. Please refeSimdiemt Financial SerVis site or the catalog for more
information.

Removd of Institutional Charges

Students who choose to reduce their couasel Idadhot completely withdraw from thgluniversity,
generally not receive a removal of tuition, course fees, and other associated fees unless the changes 1
place prior thé last day to change registration, also known as the end of the add/drop period,
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Academic Calendar 2011-2012

Fall Semester

LI L ToE (=T =TT 1 August 29, 2011
Last Date for Adding Classes Online (without Instructor Approval) .........cceuveiiiieiiiiiiii e, September 2, 2011
Last Date for Audit or Special Student Class RegiStration ..........ceeeuiiiiiiiiiieiiiieie e e September 2, 2011
Labor Day (non-Newberg 10Cations ONIY) ........ceueiiii e e e e e e e e e September 5, 2011
R TCT - D September 7, 2011
Last Day to Change Registration (AAA/DIOP) ... .. eeeeneeei et e e e e e e e e e e eann s September 11, 2011
(0= (DT - = September 13, 2011
Degree Completion Portfolio Due Date (Fall Commencement Participation) .........ccccoeeeevnieennennnnn. 5:00 pm, September 15, 2011
Last Day t0 Exercise Pass/INO Pass OPLiON..........iieueierei et e e e e e e e e e eann s September 23, 2011
Last Day to Submit Application for Degree (Fall Commencement Participation).........c.c.ccoeeeevnennnn. 5:00 pm, September 30, 2011
Mid-Semester Holiday (NEWDEIG ONIY) ......ire e e e e e e e e eeaaes October 14, 2011
YT e LT T G T o [T {75 October 26-28, 2011
Last Day to Withdraw from Class without Grade Responsibility ............oceuieiiiiiiiiiiireer e, November 6, 2011
ThanksgIVING HOIOAY ......eeenieiiii e e e e e e e e e e et e e et e e e et e e eanaees November 24-25, 2011
Transfer Credit Transcript Due Date (Fall Commencement Participation) ...........c.ccoeeveieiinieeinennnnn. 5:00 pm, December 2, 2011
Dissertation Signed Approval Sheets Due (Fall Commencement Participation) ............ccccceveevnieennnnes 5:00 pm, December 2, 2011
Study Day (Traditional Undergraduate) ............eeeueieieii e e e e e e e e e e e e e e e e e e e e e e e ennas December 12, 2011
Final Exams (Traditional UndergradUuate) .........c.ueeeueeenieiiieie e e e e e e e ee e et e et e et e e e e e e eeans December 13-16, 2011
o LIS T=] 0 (T (= = o PP December 16, 2011
MId-YEar COMMENCEMENT ... eeu it ieet e et e e et e et e et e e et e e et e e et e e aa e e et e e et e e sa e et eetneeansaetnasnnaasnnaeens December 17, 2011
Christmas/New Year's HOlIGAY .......u.eevniriiiiiieii e e e e e e e e e e eens December 18, 2011-January 2, 2012
A E e 1o Lol S Y =T o ] LT December 23, 2011

Spring Semester
Spring Semester Begins



BOISE COMMENCEMENT ...t et et e e et e e et ettt e ettt e e et e e e et e e e et e e e eaa e e e eea e e eeta e e e eaa e e eeaneeeeaneaesnnaeeesnnaeennnns TBD
O T D (= {0 G111 11111 TP July 1, 2012
INdePENdEnCE Day HOIIGAY .. .....eeee et e e et e et e e e e e et e e et e e e e et e e et e e an e st eeanenes July 4, 2012
Last Day to Withdraw from Summer Class without Grade Responsibility ..........ccccoeiiiiiiiii i, July
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